AGREEMENT FOR TEACHING SERVICES
THIS AGREEMENT is made and entered into this _____ day of ________, 2010 by and between Donna Salazar whose primary address is 14732 Sweetan Street, Irvine, CA 92604 and ____________________ (your name), owner of ________________________________________(your store name) with a business address of________________________________________________________________.

It is agreed that Donna Salazar will teach the following classes for your store on (date) ____________.

1.) __________________________________________________________________

2.) __________________________________________________________________

3.) __________________________________________________________________

More classes?  Check here  _____ (list classes on back of contract)
As the authorized party representing your store you agree to be responsible for expenses associated with having Donna teach at your store as outlined in this agreement.

Requirements for all stores
1. Donna’s minimum class size is 10 
a. The store owner agrees to pay Donna for a minimum of 10 kits per class**unless arrangements are made prior to the class and an addendum is signed by both Donna Salazar and the Store owner**
b. The store will receive the minimum of 10 kits with detailed step by step instructions on the day of the class(es) 

c. If requesting additional kits to sell in the store, please communicate the number of additional kits desired when scheduling the class(es) 

d. If pre-shipping of kits is required, the Store Owner agrees to pay postage fees

2. Student Head Counts

a. It is requested that the approximate number of registered students be provided to Donna prior to the date of her class(es) at the following intervals: 30 days prior, 14 days prior and 3 days prior

b. Accurate counts will allow sufficient time to order product and prepare kits. *However, Donna will prepare extra kits in case additional participants register last minute* 

3. List of basic tools/supplies provided to students (from Donna’s list - see info below)

a. Please provided the list to each student when registering 
b. Please provide a reminder to all students a few days prior to class(es)
4. Product/tools in store and available for purchase (from Donna’s list - see info below)
5. A store employee to assist during class

a. Donna will need  a store employee who knows the store well to assist students with finding the product she is promoting 
b. Donna would also appreciate assistance with simple tasks such as getting water, paper towels, cleaning brushes, etc...
6. If Donna is teaching more than one class in a single day the provision of meals is greatly appreciated
a. This will allow her to focus on the preparation for each class

7. Payment in full is required prior to Donna’s departure from your store**
a. Payment must be for all students in her class(es) (or the minimum 10 kits per class) plus any additional kits purchased 
Stores that require travel 
If your store is outside of Southern California, you will be responsible for arranging and paying for:
1. Airfare & Luggage fees
b. US Stores should book flights from John Wayne Airport (SNA) 
c. International stores should book flights from Los Angeles International Airport(LAX) 
d. Luggage fees to be paid by store prior to Donna’s scheduled flight date
e. Preferred arrival time would be on the day prior to the first scheduled class
f. Please ensure the flight is scheduled with enough time allowed for flight delays
g. Donna is not responsible or liable for class time lost or expenses associated with lost class time due to travel related circumstances beyond her control *However, Donna will do all that she can to help make students happy upon her arrival*
8. Transportation 
a. Store will make arrangements to pick up Donna at the airport upon arrival and take her back to the airport for her departure

b. Store will provide Donna with transportation between the Hotel and your store throughout the duration of her stay
9. Accommodations 
a. Store will provide accommodations at an agreed upon location for the duration of Donna’s stay in your home town 

Reservation Info:

Hotel Name: ___________________________________________________________ 

Address: ______________________________________________________________
Phone Number: _________________________________________________________

b. Reservation Confirmation #: _______________________________________________
Class Preparation

Upon confirmation of your class selection(s), Donna will provide the Following:

1.) Headshot and bio to use in the advertising and marketing of the class(es) 
a. Your store has permission to use these on your website, blog and newsletters
2.) Written class description(s) and photos of completed project(s)

a. Your store is encouraged to use these in promotion of the class(es)

b. You will be given “sneak peek” photos as well as full project photos

c. Donna highly suggests that you show only “sneak peek” photos for online advertising to encourage your customers to come into the store
3.) A complete list of all product/tools used in her class(es) 

a. Donna highly recommends having as many of the items from this list in your store on the day of her class(es)

b. All product/tools are available through Product Performers (www.productperformers.com) 

c. Product availability and a knowledgeable store employee to assist students with finding the product on the day of the class(es) will increase sales
4.) Physical class sample(s)

a. The class sample(s) will be shipped to your store to use for promotional purposes with an arrival time no less than 21 days prior to class(es)
b. Please note:

i. The store is responsible for keeping the sample(s) in a well protected location
ii. The sample(s) will be required during class(es) so please make sure sample(s) will be accessible the day of the class(es) 
iii. The sample(s) is/are the property of Donna Salazar and will be taken with her upon class completion
iv. The sample(s) must remain in your store and must not be allowed to be recreated prior to class
v. **Donna reserves the right to substitute product in class kits and alter the original design if product used on sample(s) is/are unavailable**
The Day of the Class

On the day of the class, Donna will provide:

1. Class Kits

a. kits have items such as paper, cardboard, die cuts, ribbon & lace, etc... everything except for the items from the student’s basic tools/supplies list
b. kits include a print-out of detailed step by step instructions including easy to follow photos
2. Access to her “Buffet”
a. In addition to the product in the kits, the students will have access to Donna’s “Buffet” which includes tools, paint, ink, glitter, stamps, buttons, additional ribbon & lace, etc...
**Payment in Full is due upon completion of all classes prior to Donna’s departure from your store. Payment must include all student fees (or the minimum 10 kits per class) and any additional class kits purchased. Please make checks payable to Donna Salazar. In the unlikely case that the store account has insufficient funds when the check is deposited, the store will be responsible for paying an NSF fee of $25.00 to Donna Salazar plus any additional bank charges that occur as a result. 
This Agreement contains the entire understanding and agreement between the parties below. This Agreement may not be supplemented, modified, amended, released or discharged except by an instrument in writing signed by each party. In the event of a court action, prevailing party shall be entitled to costs and attorney fees.  
A faxed copy of this signature page will be considered the same and as binding as the original. 

IN WITNESS WHEREOF, the parties have caused their duly authorized representatives to execute this Agreement as of the date set forth below. 

_________________________________________  Date: ____________________________

Donna Salazar

Designer / Teacher

Address: 14732 Sweetan Street, Irvine, CA 92604

Phone: 949-836-4996
e-mail: donna@donnasalazar.com
blog: http://donnasalazar.typepad.com
website: www.donnasalazar.com
_________________________________________  Date: ____________________________

(your signature)


__________________________________________

(your printed name)

_____________________________ ______________________________________________

(your printed title)



(your store name)

Address: ____________________________________________________________________

Fax: _______________________________ Phone: __________________________________
e-mail: ______________________________________________________________________
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